Procedures and Policies for Maintaining and
Utilizing Computers at SBVR Degree College,
Badvel

Computers have become essential tools for learning, research, and communication
in today's academic world. To ensure efficient and safe use of these valuable
resources, SBVR Degree College outlines the following procedures and policies for
maintaining and utilizing computers:

Maintenance:

Utilization:

Hardware Maintenance:

@)

Regular cleaning of computers and peripherals
(monitors, keyboards, mice) is crucial to prevent dust buildup and
overheating.

Scheduled checkups and preventive maintenance will identify and
address potential hardware issues before they become major
problems.

Software updates and security patches should be applied promptly to
maintain system stability and protect against vulnerabilities.

Antivirus and anti-malware software should be installed and kept up-
to-date on all computers to safeguard against cyber threats.

Software Maintenance:

o

Only authorized software should be installed on college computers to
avoid licensing issues and compatibility problems.

Regularly defragmenting hard drives and uninstalling unused software
can optimize system performance.

Backing up important data regularly is essential to prevent data loss
due to hardware failures or software errors.

Access and Usage:

o

Computer access will be restricted to authorized users, primarily
students, faculty, and staff, with appropriate login credentials.

Responsible use of the computers is expected, adhering to ethical
guidelines and avoiding activities like piracy, illegal downloads, or
accessing inappropriate content.

Resource Allocation and Scheduling:



o Asystem for allocating computer resources based on academic needs
and fair usage should be implemented.

o Labs and classrooms with computers may require scheduling systems
to manage usage and prevent conflicts.

o Security and Privacy:

o Users are responsible for maintaining the security of their login
credentials and avoiding sharing them with others.

o Downloading files from untrusted sources or clicking on suspicious
links should be avoided to protect against malware and phishing
attacks.

o College IT personnel should have access to monitor suspicious activity
and enforce security policies.

Enforcement and Review:

o Clear signage and communication materials will inform users about the
college's computer policies and procedures.

e Regular audits and security assessments will be conducted to identify
potential risks and ensure compliance with policies.

o Feedback from users will be actively sought and incorporated into policy
revisions and improvements.

e Consequences for violating computer policies will be clearly communicated
and enforced consistently.

Additional Recommendations:

e Provide user training sessions on responsible computer use, cybersecurity
awareness, and basic software skills.

e Invest in high-quality equipment and infrastructure to ensure reliable
performance and user satisfaction.

o Consider offering specialized software and computer labs catering to
specific academic disciplines or research needs.

e Implement accessibility features and assistive technologies to ensure equal
access to computer resources for users with disabilities.

By adhering to these procedures and policies, SBVR Degree College can create a
safe, secure, and productive environment for computer use, supporting learning,
research, and communication for all members of the college community. This will
contribute to a more efficient and technologically advanced academic experience
for everyone.






